Instructions for Poster Formatting:
[bookmark: _GoBack]The posters will be uploaded to Gathertown for the poster session. This will require two images for each poster. The main document is the poster in the traditional sense, but we also need a thumbnail image that will be displayed in the plan view of the virtual venue. Please forward both files via email to the address below.
Format Restrictions
Main document:
· .png, .jpg or .webp format are the only file types that may be used
· At least 1000px (26.46cm) wide
· At least 600px (15.88cm) high
· Min. resolution: 72 ppi
· Maximum file size is 3MB.
· No transparent background. All transparent backgrounds will be converted to black.
Preview “thumbnail” document:
· .png .jpg or .webp format 
· A copy of the main poster document that has been made smaller.
· Recommended width is half of the main document.
· Recommended height is half of the main document.
[image: http://photonicsonlinemeetup.org/wp-content/uploads/2020/11/red-line-thin-short_600ppi-1-1024x10.png]
Resizing your poster to fit the dimension requirements
The most simple way to edit the dimensions of a poster is using a slideshow editor such as powerpoint or keynote. Here we’ll show you step by step details on how to change your dimensions.
Powerpoint instructions
1. Select the Design tab of the toolbar ribbon.
2. Select Slide Size icon near the far right end of the toolbar.
[image: https://lh5.googleusercontent.com/4zVkHrHxaMvGCGbuEWT9QVnVgZQNvgIq-BGyq_Dqfyk8rdGUbyD64ZkEYuvFavbWwUgPsYoiFNtS_gHiwhXnjgtQY3CHyleQK1kV-w75c7zgo7S_MdIyTZ6qyTSPU3eDiTabx4xM]
3. Select Custom Slide Size.
[image: https://lh5.googleusercontent.com/Z0IA8jR0EX7UpuE5TuK370pO9yAlJbAs0iHzqo8LCs88gfaK9-iSx_BL93q5jrgHbZXGpAYCMQwr1D-qS_oeEjb3tQf2TawDSuGhAD7GIfBXfKjkB6sr5LB7taGFNjp2hTxJ-507]
4. Change the Width and Height to be larger than the minimum size guidelines above (26.46cm and 15.88cm) and click okay.
[image: https://lh5.googleusercontent.com/JYnUk7fOYgk5cu_EnTUoqz_vqWz8BLlIJefeVTJWMXmy-SgBTY-cHJSmYWmcu8YczRcqnuWQwoUwT0DIgi-SkRoMW6lr-gMybJ64IURaA8IA44qXN5Cd-2q2bGXqKIOk1zrEdYZm]
5. Click Ensure Fit to make sure the resizing doesn’t stretch your poster in an undesirable way.
[image: https://lh4.googleusercontent.com/7tsNgX9I2MeopsS6Kvr1PTQMYn2qzUt92HRqBWVjS3VJNYVtBfqd_AoP_Y4xTy96zaPjJ6XxNIZHeyeu2rJgc95vXYXiEC63xdUPnxfDnbKI3Fcu3CeKPpSOkMe2P4CS4ftwgeod]
6. Repeat to create the preview poster with half of the width and height.

Send to Zsuzsa Helyes by 21 December 2021.
IMPORTANT: please do not change the title of this email.
We appreciate that this is an early deadline, we will do our best to deal with late submission but cannot guarantee they are uploaded before the conference.
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